
 
 

Position Posting: Academic Fieldwork Coordinator 
BS in Occupational Therapy Assisting 

College of Health Professions and Sciences 
Webber International University-Florida Campus 

 
Webber International University and the Bachelor Occupational Therapy Assistant (OTA) Program invite 
applications for a fulltime position for an Academic Fieldwork Coordinator, beginning in February 2020. 
This the first OTA program offered at a bachelor level in the State of Florida.  
 
Candidates must meet the following criteria: 

 Hold a minimum of a baccalaureate degree awarded by an institution that is accredited by a USDE- 
recognized regional or national accrediting body. Master degree preferred. 

 Be an initially certified occupational therapist or occupational therapy assistant 

 Be currently licensed or otherwise regulated in the state or jurisdiction as an occupational therapist or 
occupational therapy assistant. 

 Have at least 2 years of clinical practice experience as an occupational therapist or occupational 
therapy assistant. 

 Have at least 1 year of fieldwork educational experience. 

 Have at least 1 year of teaching experience in higher education.  
 
Roles & responsibilities include:  

1. Ensures compliance with accreditation standards applicable to fieldwork education.  
2. Coordinates contracts with the fieldwork agencies, student fieldwork assignments, and rotation 

through the fieldwork sites. 
3. Identifies, supervises, trains, and evaluates fieldwork educators and preceptors. 
4. Facilitates and manages fieldwork course scheduling. 
5. Teaches fieldwork courses within the first and/or second year of the core curriculum, as appropriate, 

in order to assure program continuity  
6. Travels to fieldwork sites and acts as liaison between affiliate partners and the University while 

overseeing student fieldwork assignments, verifying student attendance logs, and verifying required 
program fieldwork competency checks, while addressing any potential affiliate/student issues. 

7. Provides after-hours program support activities, including, but not limited to, communications with 
students, fieldwork instructors, and preceptors. 

8. Facilitates conflict resolution with students, faculty, and fieldwork personnel. 
9. Coordinates and assists students in completing the required documentations in the event of any 

injuries during fieldwork rotations; ensures adherence to affiliate partner and college safety 
department policies and procedures concerning clinic/work-related injuries while following program 
protocols. 

10. Calculates and determines all grades for fieldwork courses. 
11. Keeps records on the progression of students through the fieldwork component of the program. 
12. Evaluates and ensures the effectiveness of fieldwork affiliates and fieldwork education centers. 
13. Tracks and coordinates students’ compliance with fieldwork requirements. 
14. Facilitates and coordinates fieldwork program continuing education and faculty development 

activities. 
15. Collects and analyzes data to evaluate effectiveness of fieldwork experiences in meeting program 

learning goals. 
16. Maintains currency of student fieldwork handbook for the program. 

 

How to apply: E-mail a copy of your CV, including a list of three professional references, and a cover 

letter outlining your interest for the position and your qualifications to: guzman-sardinas@webber.edu. 

Attachments should be PDF files. 
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